Section 11:  Section 504 Rehabilitation Act, Procedural Safeguards
1.  Notice is required with respect to actions regarding the identification, evaluation or educational placement of students eligible for 504.  This means the district will secure parent permission prior to conducting an evaluation to determine if a student is eligible for 504.  If the student is eligible, the district will obtain parent permission prior to initiating services.  Parent permission will be secured for a re-evaluation when it is connected to a significant change in program.  
2.  Opportunity to examine relevant records:  A parent can request to see the relevant records regarding their child’s 504 plan.  This includes the evaluation plan, the eligibility determination, any test protocols from the evaluation process and the 504 plan itself.  

3.  Local Grievance Process:

a) An alleged grievance may be filed within twenty school days in writing, fully setting out the circumstances giving rise to the grievance.

b) A students or parent of student who files a claim under 504, should file their claim with the Section 504 Coordinator at their student’s school building.  These coordinators are:  Rachel Howard (Minnehaha Elementary), Roger Koster (Wm. Kelley Schools), Brett Archer (Two Harbors High School).  The District Coordinator is Philip Minkkinen.  Mr. Minkkinen may also be contacted with a claim.  If the District Coordinator is the subject of any such claim, the claim may be submitted to any of the building level coordinators.
c) The coordinator will contact the district representative who will set up a review committee to evaluate the validity of the grievance.  This process will be completed within thirty school days after the district representative receives notice of the grievance.

d) The district will give the parent and student at least five calendar day’s notice of the date, time, and place of the review.
e) The hearing will be conducted by an individual who does not have a direct interest in the outcome of the hearing and is knowledgeable about Section 504.

f) The hearing officer will give the parent and student a full and fair opportunity to present evidence relevant to the issues raised.  The parent, student, or employee may, at their own expense, be assisted or represented by individuals of his/her own choice, including an attorney.

g) The hearing officer will make a decision, in writing, and present it to the school board and the grievant within fifteen school days after the hearing.

h) The decision of the hearing officer will be based solely on the evidence presented at the hearing and shall include a summary of the evidence and the reasons for the decision.
4.  Hearing: If the parent or student doesn’t agree with the results of the local grievance procedure, they can request an impartial due process hearing.  Also, there is no requirement to utilize the local grievance procedure prior to requesting a due process hearing.   If there is a request for a hearing the following information applies:  

a) A request for a hearing must be filed with Philip Minkkinen, District Compliance Coordinator. If there is a request to proceed directly to a hearing without utilizing the local grievance procedure, the alleged grievance must be filed within 20 school days, fully setting out the circumstances giving rise to the grievance.  If the request for a hearing follows the outcome of the local grievance process, the same process applies.

b) The coordinator will have a hearing officer appointed who will conduct the hearing within thirty school days after the request is requested. 

c) The district will give the parent and student at least ten calendar day’s notice of the date, time, and place of the hearing.

d) The hearing will be conducted by an individual who does not have a direct interest in the outcome of the hearing and is knowledgeable about Section 504.

e) The hearing officer will give the parent or student a full and fair opportunity to present evidence relevant to the issues raised.  The parent, student, or employee may, at their own expense, be assisted or represented by individuals of his/her own choice, including an attorney.

f) The hearing officer will make a decision, in writing, and present it to the school board and the grievant within fifteen school days after the hearing.

g) The decision of the hearing officer will be based solely on the evidence presented at the hearing and shall include a summary of the evidence and the reasons for the decision.



US Department of Education


Office of Civil Rights



500 W. Madison, Ste. 1475



Chicago, IL  60661



312.730.1560



312.730.1576 (fax)

